AHHOTAIUA JUCIHHUILINHBI

HaunmenoBanue
JUCLATUINHA

Nudopmannonnbie pecypcbl TAMOKEHHBIX OPraHOB

Conepxxanue

WNudopmanrioHHbie pecypchbl TaMOKEHHBIX OPraHOB: MOPSIOK (POPMUPOBAHHS H
UCTIOJIb30BAHUSI. Knaccudukarus u KOJMPOBAaHUE TaMOXEHHOM
uHpopmanuu. MlapopmanmonHoe  obecrieueHHE  TAMOKEHHBIX  TEXHOJIOTHH.
Enunast aBromarusupoBanHas nadopmanmonnas cucrema (EANC) denepanbHoit
tamoxeHHO# ciyxOb1 (OTC) P®. Buenpenue wu pa3BuUTHE DIEKTPOHHOTO
JTOKYMEHT0000poTa B JeSITeTbHOCTH OpraHoB UCTIOJTHUTEIILHOU
BJIACTU.DJNEKTPOHHBIA ~ JOKYMEHTOOOOPOT B TaMOXEHHBIX  OpraHax.
NudopmaTnzanus W aBTOMATH3aIUS TPOIECCOB PabOTHI C YIPaBICHYECKHUMHU
JOKYMEHTaMH B TAMO>KEHHBIX OpTraHax.

Peanuzyemble
KOMIICTCHIINU

BJIAJICHUEM HaBBIKAMH MPUMEHEHHS B TaMOXXEHHOM Jelie HH()OPMAaIMOHHBIX
TEXHOJIOTHH W cpencTB obecneueHuss UX (YHKIMOHHPOBAHUS B  IENAX
WH(POPMAIIMOHHOTO COMPOBOXKICHUS MpodeccruonanbHoi nesrensHocTr (ITK-32)
crocoOHOCTRIO oOecrieunBaTh HHGOpManMeil B cdepe TaMOKEHHOTO Jena
rOCY/IapCTBEHHBIC OPraHbl, OpPraHU3aluK U OTaeNbHBIX TpaxaaH ([TK-34)
BJIQJICHUEM HAaBBIKAMHU HCIIOJIb30BAHUS  OJIEKTPOHHBIX CHOCOO0OB 0OMEHa
nHboOpMaIMei M CpPeACTB WX OOECIEUYCHHUs, NPUMEHSIEMBIX TaMOXCHHBIMH
opranamu (ITK-35)

Pe3ynbTaTe!
OCBOEHHUS
JTUCLUILTAHBI
(Momyist)

IIK -32

3HaTh:OpraHu3amuio paboThl PYKOBOIUTENCH, CIEIHUATUCTOB W TEXHUYECKOTO
MepcoHasia C JOKyMEHTaMH B CHCTEMax »SJEKTPOHHOTO JTOKYMEHTOOO0OpOTa
TaMOKEHHBIX OPraHOB; >KU3HEHHBIN LUK AJIEKTPOHHOIO JOKYMEHTA; KPUTEpUU
BBIOOPA U 0COOCHHOCTH BHEIPECHUS DJIEKTPOHHBIX CHCTEM TOKYMEHTOO0O0pOTA.
YMeTb: COCTaBIATh JOKYMEHTHI, OTPAXKAIOIINE IPUHUMAEMbIC PEIICHUS, BECTU U
aKTyalIu3upoBaTh 0a3y (QOpM IIIEKTPOHHBIX JTOKYMEHTOB; MpeoOpa3oBBIBATH
OyMaKHbIE JOKYMEHTBHI B JJIEKTPOHHYIO (OpMY, BBOIUTH WX B AJICKTPOHHBIN
apXuB; OPraHU30BBIBATh aTPUOYTHBHBIN U COACPIKATEIBHBIN MOUCK JTOKYMEHTOB
u GopMHUpOBaTh OTYETHI O pabOTe CHCTEMbI; NPAKTUYECKH BBIMOJIHATH
TEXHOJIOTHYECKHE OTEpalliy IO 3aluTe U 00paboTKe ITOKYMEHTOB B CHCTEMax
AIIEKTPOHHOTO JIOKYMEHTO000POTA;

Baanerb: HaBblkaMH pabOTHI C OCHOBHBIMH JOKYMEHTaMH TaMOXKEHHOM
CHUCTE€MbI; HaBBIKAMU HCIOJIb30BAHUSI KOMIBIOTEPHOW TEXHUKH, MPOTPAMMHO-
UH()OPMAITMOHHBIX CHUCTEM, KOMIIBIOTEPHBIX CETeH; HaBbIKAMH IIOMCKa, cOopa,
XpaHCHHMsI, aHaliM3a, MpeoOpa3oBaHMs W TIEpeladyd JaHHBIX C HCIOJIb30BaHUEM
CETEBBIX KOMITBIOTEPHBIX TEXHOJOT U

IIK -34

3HaTb:mpaBuwiIa OQOPMIIEHHS JOKYMEHTOB, ©0€3 KOTOpPBIX HEBO3MOKHO
B3aUMOJICICTBHE TaMOXEHHBIX OPTraHOB, HAJOTOBBIX OpPraHOB M OaHKOBCKOM
CUCTEMBI; TEXHOJIOTHH IEKTPOHHO-IU(POBOH MOIIICH;

Ymerh: paboTaTh C€ HOPMATHBHO-TIPABOBBIMU  aKTaMH, METOTUYECKUMHU
JOKyMeHTamu, npukazamu, mucbmamu OTC PO, IIb P® u MHC PO,
IMOCTAHOBJICHUSIMU [IpaBuTenscTBa PO B o0Oactu
JIEIONPOU3BO/ICTBA;NIAHUPOBATE MAapIIPYThl IMEPEABUKEHUA JTOKYMEHTOB U
KOHTPOJIMPOBATh UX UCIIOJTHEHUE.

Baagers: HaBbikamMu WHGOPMAIMOHHOTO obOecriedeHus B cdepe TaMOKEHHOTO
JieJia TOCYAAPCTBEHHBIE OpraHbl, OPraHU3aluU U OTIEIbHBIX IpakJIaHHABbIKAMU
MPAKTUYECKOTO HCIOJIb30BaHUSI CPEACTB OPITEXHUKU U CHUCTEM 3JIEKTPOHHOM,
TenerpadHoOi, TeneTalmHoN, (aKCUMUIBHOMN CBSI3H;

K-35




3HaTh: (yHKLMOHAIbHBIC BO3MOKHOCTH CHCTEM AIIEKTPOHHOTO
JIOKyMEHT0000pOTa;

TEXHOJIOTUU W HOPMATHBHBIC OCHOBBI Pa0OTHI C AJICKTPOHHBIMU JIOKYMEHTaMH B
TaMO>KEHHBIX OpraHax;

YMeTh: OpraHu30BbIBaTh KOJUIEKTUBHYIO padOTy C JOKYMEHTAaMH H IepeaaBaTh
UX Ha UCIIOJHEHHE TI0 HJICKTPOHHOH MMOUTE UM 1O JOKAIBHOM CeTH;

paboTarh ¢ cHCTEeMaMHu SJIEKTPOHHOTO JOKYMEHTOOO0OpOTa B MH(OPMAIMOHHON
cetu MHTEpHET;

Buaanerb:  HaBhIKAMH W TpUEMaMH  MPAKTUYECKOK  HMCIIOJB30BaHUSI
IPOTPaAMMHOTO 00ECIEUeHHUs] aBTOMATU3UPOBAHHBIX pab0YMX MECT M DJIEMEHTOB
CETEeBBIX TEXHOJIOTMH JUIsi OpPraHU3ali CeTeBoro obOMeHa wuHpopMmanmen B
TAaMOXXCHHBIX OpraHaX; HaBBIKAMH HWCIOJIb30BAHUS DIIEKTPOHHBIX CIIOCOOOB

obmeHa uHdopmarmei W CpeACTB HMX OOECHedYeHus, MPUMEHSIEMBIX
TaMO>KCHHBIMH OpraHaMH
TpynoemkocTs, 3.e. | 3

Dopmsl
OTYETHOCTHU
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