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1. O0uue moJIOKeHUs.

1.1.0Tmen  obciayxuBaHMs M XpaHeHus  (OHIOB (manee Otnen) sBIAETCS
noapasaenenneM BULL ¥ MONUMHAETCS 3aBEAYIOIICMY (3aMECTHTEIIIO 3aBEIYIOMIEro)
BULI.

1.2.0cHOBHOM  LENBIO  OTAena  fABIAETCS  OCYIICCTBJICHHC OuOIMOTEUHO-
uH(pOpMAIMOHHOTO obecredenus y4eGHO-BOCIIMTATENLHOrO Mpouecca M HayqHo-
MCCIIeIOBATENBCKOMN AeATeNbHOCTH (uitraa.

13. B cBoeil [eATEIBHOCTH OTHEN OOCIy)KHMBaHHS W XPaHCHUS doHIoB
PYKOBOCTBYETCA:

o neiicrByrommmu  @DenepanbueiMi  3akoHamu  «O0 o0pa3zoBaHUM B
Poccuiickoit ®enepanun» ot 29.12.2012 N 273-®3, «O 6uOIMOTEUHOM
neney, «O6 uHbopManuy, HHPOPMANMOHHBIX TEXHOJIOTHAX U O 3aLIUTEC
HHbOpMALIUWY;

e pEIICHUAMHU M OCTAHOBICHHAMH B 0071acTH OHOIHOTEUHOTO Aeia;

e YCTaBOM YHUBEPCHUTETA,

e INpPHKA3aMM M pacrnopskeHusMu 1no ¢unuany u BULL

e OpraHU3alMOHHO-PACIIOPIAUTETbHOM u TEXHOJIOTMYECKOM
nokymenTtauueit bMII u oraena;

NpaBUIaMy BHYTpeHHero pacnopsaaka dunuana, UL

e Ilonoxenuem BUIL] n HactosimuM [lonoxenuem.

2. OcHoBHbIE 321a4H

OCHOBHBIMU 3aja4aMy OTAEJIa ABIAIOTCS:

2.1. TTonHoe M oOInepaTMBHOE OUOIMOTEYHO-MH(POPMALMOHHOE OOCIyKMBaHHE BCEX
KAaTeropuii untarejeil B COOTBETCTBUM ¢ MHOOPMAIIMOHHBIMU 3aPOCAMH U NPaBUIaAMH
nons3oBanus bBULI.

2.2. ®opmupoBaHue 1M0aCOOHOrO GOHAA OTAENa B COOTBETCTBHMH C 00pa3oBaTEIbHO-
npopecCHOHATBHBIMI TIPOrPaMMaMH, YYEOHBIMM IUIAHAMH ¥ TEMaTHKOW Hay4HBIX
ucClieI0BaHui (ruinalia, HallpaBJIeHUIMH BOCIIMTATEIbHOTO MpoLecca.

2.3. YyactMe B I'yMaHHTapHO-NIPOCBETUTENbCKON aesrensHoctH BULL m dunuana,
aKTHUBHAs MIPOIAraH/ia HPAaBCTBEHHBIX M KYJIBTYPHBIX IIEHHOCTEH MUPOBOTO COOOIIECTBA.
2.4. Paciupenue pernepryapa OMOJIMOTEUHBIX YCIYT, IOBEIIICHUE X Ka4ecTBa.

2.5. Bocriuranue nHbOpMALMOHHO-OMOInOrpaduuecKoi KyabTyphl, IPUBUTHE HABBIKOB
[I0JIL30BAHUS  KHWUIOM, CIPAaBOYHO-IIOMCKOBBIM  ammapaTtoM,  HMHGOpPMaLHOHHO-
MOUCKOBBIMH CUCTEMaMH.

2.6. Benenue crnipaBouHO-0nbauorpaduyeckoro anmapara oTaena.

2.7. HayuHo-meToquueckasi paboTa o Bonpocam 6MOIHOTEYHOr0 00CTy)KUBAHHS.

2.8. ObecneueHne COXpaHHOCTH (OHIA.

3. OcHoBuble QyHKIHH
Otnen, B COOTBETCTBMM C BO3JIOKEHHBIMHM 3aJadaMy, OCYUIECTBIIICT CJCHYIONIHe
GYHKIMH:
3.1.InuddepennupoBanHoe 00CTy)KMBaHUE II0 KaTeropusM 4YHTaTeICH, OTpaciisiM
3HAHMI ¥ BHIAaM JOKYMEHTOB B YMTAJIbHBIX 3ajaX, Ha a0OHEMEHTAX, IPUMEHSST METO/IbI
WHUBHYaJIbHOTO U TPYIIIOBOrO 00CITyKUBAHUS.

3.1.1. OGecnieunBaeT OnepaTHBHOE BHITOIHEHHUE YNTATEILCKUX TpeOOBaHMIA.

3.1.2. AHaJIM3UPYET OTKA3bl Ha JINTEPATYpy U IPUHUMACT MEPEI K UX JIMKBUJALIMH.




3.1.3. KOHTpOIHUpyeT CPOKM BO3BpATa JINTEPATYPbl YMTATEIIMU 1 BejJeT paboTy 1o
NpexyIpekKACHHIO U IMKBUIAIINH YUTATENLCKON 3a10JDKCHHOCTH.

3.1.4. TlpemocTaBiseT YATATENAM JpYrHe BUbL yCIyr, B TOM HHCIC [JIaTHBIE,
nepedeHb KOTOPBIX ompezensercs IlpaBuiamMu MOTB30BAHUA BUILL u IlomoxkeHueMm o
JOTIOIHUTENBHBIX IaTHBIX yeayr BULL
3.2. TlpomsBoauT OOCIHyXXKMBAaHHE IOJNB30BATENCH BUL] c¢ mnpumenennem AMNBC
«Donuanty (APM-uuTatesy).

3.3. ®opmupyer 1oAco0HbIe POH bl A00HEMEHTOB M YUTabHBIX 34JI0B B COOTBETCTBUHU
¢ o0pa3oBaTenbHO-TIPOGECCHOHATBHBIMI  IIPOTPaMMaMH, yueOHBIMU  IUIAHAMHU U
TEeMaTHKOI Hay4YHBIX UCCIICOBAHMH puinana.

3.3.1. [IppanMaeT ydacTre B KoMiuiekropanuu Gpounos BULL

3.3.2. OCyIIECTBIISIET yUeT ¥ pasMelleHHe MOACOOHBIX (POHJIOB, obecrieynBaeT ux
COXPaHHOCTH U PEKUM XPaHCHUS.

3.3.3. H3bpIMaeT BeTXHe, MAJIOUCIONb3YEMBIE, YCTapeBIIME W HENpOGHIbHBIC
W3aHUA U3 MOACOOHBIX (DOHIOB; COCTABIISIET aKThl HA UCKITIOYCHUE.

3.3.4. Vi3yuaer u aHAIM3MPYeT 0GECIEUECHHOCTD CTYACHTOB y4eOHOH JIATEepaTypoi.
3.4. Y4acTBYeT B OpraHM3alii I'yMaHHUTapHO-TIPOCBETUTENIBCKOM paboTBEl COBMECTHO C
apyrumu noapasaenenusmu Gummana u bULL
3.5. Wcmonp3yer B CBOedl IeATENBHOCTM WHHOBALMOHHBIC OMOIMOTEUHBIC W
KOMITBIOTEPHBIE TEXHOJIOTHIA. !

3.6. OpranusyeT M BeleT cnpaBOYHO-OMGIMOrpapuyeckuid ammapar Otaena ¢
ucnone3oBanueM AVBC «PosmanT
3.7. BeaeT Hay4HO-METOANYECKYIO paboTy.

3.7.1. CocraBinseT OpraHU3allMOHHO-PACIIOPIAIUTEIbHbEIE W TEXHOJIOTHYECKHE
JOKYMEHTHI OTZea.

3.7.2. Opranusyer pa0oTy 1O TOBBILIEHHIO TNPO(YECCHOHATEHOIO —YPOBHA
COTPYAHUKOB.

3.7.3. TlpunuMaer ydacTe B H3YYeHHMH WHGOPMAIMOHHBIX IOTpEOHOCTEH
qUTaTENeH.

3.8. BsaumojeiicTByer ¢ OTHeNOM HHGOPMAIMOHHBIX TEXHOJIOTHH € NPUMEHEHHEM
COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJOTHIi, BKIIOYas HMCIOIb30BAHHUE JIOKAIBHOMU
ceTH yHUBepcuTeTa U ceTd MHTepHeT.

4.CTpyKTYypa, OpraHu3anus U ynpasjeHHe OTIeI0M

4.1.PyKOBOJCTBO OTJEJIOM OCYLIECTBISET 3aBEAYIOLIMH, Ha3HAYCHHBIA JUPEKTOPOM
(unmana no npejcrapneHnio 3aseayromero bULL

4.2. 3aBeqyIOIMii OTAEIOM OPraHU3yeT PalMOHAIBHYIO paboTy KaKAoro COTpyIHHKa
OT/eNa, HampaBlAeHHYI0 Ha ofecreueHne (QYHKIMOHUPOBAHHS OT/E/d, IMOBBILCHHE
G dheKTUBHOCTH €ro paboTel M pasBUTHE B COOTBETCTBUM C MEHSIOUMIMMHUCH
NoTpeGHOCTIMU I10J1b30BATEIEN.

4.3, 3aBeaylomuii OTHAEJIOM HECET IIOJIHYIO OTBETCTBEHHOCTH 32 KayecTBO H
CBOEBPEMEHHOCTH BBITIOJHEHHS BO3JOKEHHBIX HacrosummMm Ilonoxenuem 3amauy U
(GyHKUMIH, 332 COCTOAHHWE TEXHHKH OE30MacHOCTH, OXpaHbl TPy/a, MPOU3BOJICTBCHHOM
CaHUTAPHH U MOKapHOH 6e30MacHOCTH.

4.4. PaGOTHUKM OTAEda HA3HAYAOTCA M OCBOOOXKAAIOTCA OT paboThl JAMPEKTOPOM
Guarana mo mpeacTaBieHuIo 3aseayromiero bUII, mo coriacoBaHuio ¢ 3aBeAyIOIIMM

OTIEJIOM.




4.5. OGS3aHHOCTH COTPY/HHKOB OT/ENIa ONPEAEIAOTCS A0/KHOCTHEIMH MHCTPYKLMAMHU,
yTBEPIKACHHBIMHU JUPEKTOPOM bunuana.

4.6. PaGoTa oT/esa CTPOUTCS Ha OCHOBE €AMHOI0O TUlaHa BUII. Ilnan 1 oTUET
OT/e/1a YTBEPIKAAETCS 3aBeAYIOIIUM BULL.

5. BzaumojeiicTBHE OT/Aea ¢ APYTHMH CTPYKTYPHBIMH NOApa3fe/JIeHAusIMHU
5.1. Otmen ob6cayKUBaHUS IIPEACTABIIACT:

5.1.1.3aBexaytomemy BULL — Ha yTBepKAeHUE OPraHN3alMOHHO-PACIOPATUTCABLHBIC
M TeXHOJOrMYEeCKHE JOKYMEHTBI, IUIaHBI M OTYETHI OTACHA, 3adABKH Ha npuobpeTeHne
06OpyI0BaHMs, KAHUESPCKUX MPUHAUIeKHOCTEH, OMOIHMOTEYHON TEXHUKH, PEMOHT
000py/I0BaHHUS U TIOMEIICHUH.

5.1.2.3amecturemo 3aseayiomiero BUIL{ — oprann3alimOHHO-pacOPAAUTCIBHLIC 1
TEXHOJIOIMUYECKHEe JIOKYMEHTBI Ha COIVIACOBAHME U PEIAKIMIO.

5.1.3.01zeny KOMILIEKTOBaHUs 1 CIIpaBoYHO-6ubnuorpaguieckoro o0cmy KUBaHUA
— 3aKa3bl Ha IPHOOPETEHNEe HOKYMEHTOB, aKThl Ha CIIMCAHNE M3aHUH.

5.1.4.0tmeny MHGOPMAIMOHHBIX TEXHOJNOTMI — 3asBKH HAa BBITHCIHTEILHYIO
TEXHUKY, PACXOIHbIC MATEPUAIIBI, PEMOHT KOMIIBIOTCPHON TEXHUKH.
5.2. Ornen oOcmyKUBaHUS MOTYYacT:

5.2.1.01 3zaBenyromero BMIl — ykasanus W pacrnopsOKCHUA IO OpraHu3alliy
MPOM3BOACTBEHHONW  JEATENBHOCTH  OTAeNa,  YTBEPKACHHBIC — MHCTPYKTHMBHO-
METOIMYECKHUE U TEXHOJOTHYECKHE JOKYMCHTEI.

5.2.2.0t 3amectutens 3asemyromero BHMI[ — ykaszaHus M pacnopsKEHHS TI0
NeSITEeTFHOCTH  OTJIeNa, OTPEAaKTUPOBAaHHBIE OPraHU3al[HOHHO-PACTIOPSAUTEIbHBIC |
TEXHOJIOTHYECKUE JOKYMEHTEI.

52.3. Ot orgeda KOMIDIEKTOBAaHHMS M CIIPaBOYHO-OMOIHOrpaduyeckoro

00CTy)KMBaHMS —  BHOBb  MOCTYNMBIUME  JOKYMCHTBI,  KHHIOTOProByl0 M
KHUTOM3/ATeNbCKYI0 HHOPMALHIO, KAPTOYKH JIIsl OpraHUu3alliy KaTajloros.
52.4. Or orgena WHOOPMALMOHHBIX TEXHOJOTHH — METOAMYCCKYIO H

KOHCYJIBTAIMOHHYIO IoMotus ripu padote B APMax AUBC «®onnanT), KOMIBIOTCPHOI
TeXHHUKE, IPOrpaMMHOe 0OecTIieyeHHeE.

5.2.5. Ot noapaseneHuii HHCTUTYTa — y4eOHbIC IUIaHBI ¥ [IPOrpaMMBbl, PUKa3hl Ha
324K CJICHUE U OTYUCICHUE CTYIEHTOB.
6. IIpasa

Otaen uMeeT npaBo:

6.1. B yCTaHOBJIEHHOM IOPSI/IKE 3HAKOMUTCS ¢ y4eOHBIMU IUIAHAMH, ITIPOrpaMMaMi U
TEMaTHKON Hay4yHO-UCCIIeI0BATEIbCKUX paboT puiuana.

6.2. BHOCHTH TIPEIOKEHHUsST MO TMPEACTABICHUIO K IMOOMIPCHUIO OTIMYHUBLINXCH
COTPYJAHMKOB; B CJIydasX HapylIeHHUs TPYJOBOH ¥ IPOU3BOJCTBEHHON IHCIHILUIMHEI
OTHEIBHBIMU COTPYAHUKAMHU MPEITIOKEHHS O JUCHHUIIMHAPHBIX B3bICKAHUSAX.

6.3. TIpeacTaBUTeNLCTBOBATh MO TopydeHuio 3aseayromero BUIL B Gubimorekax,
yUpeKICHUAX M OpraHu3alydsx 0 BompocaM HHGOpManuoHHO-OHGarorpaguueckoro
o6cmyKMBaHUS, IPUHAMATE y4acTHe B paboTe KOH(DEPEHUH, COBEIaHU, CEMHHAPOB.
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